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OFFICE OF RESEARCH AND REPORTS

Staff Meeting Notes
(Meeting held 10 December 1952, 2125 " Duilding)

Subject Discuss:tm
Time Studies
. 25X1A9a 0% examiner, explained a proposed procedure

for ementing the AD/RR's decision that time studies are
to be mede in ORR, It is felt that the ORR economic divisions
should undertake an accounting of how analysts use their time,
Such studies would have many uses and would be extremely
valuable when prepering research programs, allccating work-
loads, or justifying budget requests, CRR is the first office
under DD/I to initiste time studies, .

Areas of Interest

25X1A9a mpomtod out that the very broad range of

: intere nos wnits shown in the current instructions
to the Reading Panel were inconsistent with concentrated

25X1A9a responsibility on the Soviet Bloc, [N :tated that

: Mrs Amory had indicated he would give priority attention to
thir matter when he retumed to the office, snd suggested that
division chiefs be ready to submit revisions of their lists by
1 Jarmary 1953, . "

Shuttle Service and Promptness

25X1A%a Mstatedz that ORR has been advised by ODD/A
tha gency bus shutile system i1s being utilized for
individual transportation to and from work, which practice is
forbidden by laew and must be stopped; and that even though
the wording of the DDA memorandum indicated that the principal
offenders were employees on the South side of the Reflectin
Pool, ORR personnel should be warned,

g_im Docunents

25X1A9a _tatad that intelligence documents sve
, pub property and an anslyst 1is not priviledged to clip or
multilate them in any way, Mr. Cuthe also referred to the
comuon practice of clipping maps on loan, Clipping documents

is often a securily violation because the over=all classdfdor o Z
NOY CHARGE ‘,;" R

cation is not indicated on each article,
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Action

Economlc division
chiefs to study
proposal, discuss
it further with

and make commemts
to 5t/A.25X1A9a

Division chiefs
to be ready te
submit revisions
of the Areas of
Interests lists

by 1 Jamusry 1953,

Division chiefs
to pass on to
their units,

Division chiefs
to warn analysts,
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Holiday

December 26th has been designated an official holiday
by the President., ORR will, therefore, treat both 25 and
26 December as Sundays with no coverage expected, Ruling on
Saturday, 27 December, will be given later,

Evaluations for State Department

25X1A%a Wrepoﬂ_ed that an appeal has been received
fro epartment for more help in evaluating Foreign

25X1A9a service Reports;. stated that we camnot promise

to provide any subs er nunber of evaluations

25X1A9a than at present, but will do the best we can W
stated 5t/C would try to work out a plan foruse 3
certain reports for evalunation. N

Strategic Air Command, Tokyo | 25X1A9a

25X1A9a m stated that ? will be going
L to ateg ir Command, Tokyo, sho and will be avail-

able for briefing by ORR analysts before departure,
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Division chiefs

to inform personnel,
Administrative
Assistants to
submit Availability
of Key Personnel
lists, covering 25~
28 Dec, to OAD/RR
by 1000 hours, 2
Dec,

Division chiefs to
remind analysts of
State®s need for
evaluations of
Foreign Service

inform State.

25X1A%9a

to
arrange for briefing
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